What is UCAS?
· The Universities and Colleges Admissions Service

· It is the only way to apply to a University

How does it work?

At Hayesfield we use the on-line application system called apply.   This is a secure web-based application system for students who are currently attending a school or college.

Students access apply via the UCAS website (www.ucas.com) when they first visit apply they have to register, using the Hayesfield ‘buzzword‘ when prompted to do so means that we can access the students’ forms and check progress, as well as add our reference.

The application form has four main parts

· Personal details (DOB, address, GCSE / AS results etc.)

· Five choices of universities and courses

· A personal statement

· An academic school reference

There is a fee of £21 which must be paid when completing the form

Once the student has completed the application form and paid the fee the form is passed to the Referee – that’s us!

After the reference has been added we send the form electronically to UCAS
Some universities process forms as soon as they arrive, while others wait for the deadline date.   This processing takes place overnight.   There is a distinct advantage to getting forms in early (see calendar on the back page)
What is the Personal Statement?
This is the student’s opportunity to sell her/him self and convince the Admissions Tutor that they are committed to, and appropriate for, the course.   In some cases, the personal statement may be the deciding factor between applicants on over-subscribed courses.   A successful personal statement should cover the following aspects:

· Why is the student applying to this course? – as a general rule at least 60% of the personal statement should concentrate on this task.

· Work experience

· Skills and achievements

· Future plans

· Hobbies and interests

NB: students should try to show some evidence of being a reflective learner
Who writes the References?

Tutors consult subject staff and write a reference, they will include information about each subject in the reference.   The reference is checked by Dr. Moody who is responsible for overseeing the UCAS application process, and it is then given to Ms Draisey who reads every reference and approves them before the application form is sent.

Supposing students want to take a Gap Year?

Students who want to take a Gap year (and many universities are enthusiastic about them!) can either apply in Y13 for deferred entry for 2013, or can make a ‘post qualification application’ in September 2012.   From the school’s point of view, we prefer deferred entries.

What happens after the application form is sent to UCAS?

A copy of the application form is sent to each course the student has applied for.
Some students will be invited for interview

Offers of places will be made with details of the grades required

From the offers made students accept a firm offer and an insurance offer

When the results come out in August 2012 universities will decide if students have met the offer or not

What happens if students don’t receive any offers?

Between February and early July 2012 students can submit a further choice through Extra if either:

· They have been unsuccessful if all five choices, or

· They have declined all offers

What happens when the results come out?

· If students achieve the grades for their firm offer the university will change the status of their offer from ‘conditional’ to ‘unconditional’

· If students miss the grades for their firm offer the university may still decide to take them.

· If the university does not accept the student, he/she is passed on to the insurance offer provided the student gets the grades for their insurance offer then that university will change the status of the offer

· If neither university accepts the student then she/he is automatically put into Clearing – however they do not have to follow this route, there are other choices.

What is Clearing?

This is the system that sorts out spare university places.   It takes place immediately after results and involves students contacting universities directly.   It is therefore important that students are available when results come out so that they can deal with clearing if necessary.   While much information is available on line and many decisions can be made remotely, students may wish to visit a university offering a clearing place to check that they will like it!

How can Parents Help?

· By nagging students to complete the UCAS forms early!

· By encouraging visits to universities

· By proof reading personal statements, or listening when the student reads it out loud!

· By doing mock interviews or arranging for family or friends to do so

CALENDAR
Spring/Summer 2011

· Attend the Higher Education Convention at UWE Bristol

· Attend Hayesfield School UCAS day

· Make regular contact with the tutor

· Visit universities and choose course and institutions
· Complete a draft Personal Statement

Mid September 2011

Applications can be received at UCAS

1st October 2011

Deadline date for CUKAS applications

15th October 2011 

Deadline date for all Oxbridge, Medicine, Dental and Veterinary applications

15th January 2012 

This is the UCAS deadline

February 2012

Extra opens

9th May 2012 

Students must respond to their offers by this date (make firm and insurance choices)

July 2012

IB results issued early this month

16th August 2012 

A level results issued, Clearing and Adjustment open
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